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[bookmark: _GoBack]Brief introduction to the EASE Quick-Check Table:
It is intended to make life easier for both authors and editors. When preparing such a table, editors can delete or add some rows if they wish.

<Journal name>: Quick check for submissions
Authors are encouraged to read our full author instructions below – this table provides only the essentials.
	BASIC INFORMATION FOR AUTHORS

	GENERAL GUIDELINES
	Manuscripts should be COMPLETE, CONCISE and CLEAR (see EASE Guidelines, available in many languages). Follow the appropriate reporting guideline, if applicable

	WORD LIMITS, etc.
	

	Body text
Original articles
<other article types>
	

	Abstract
Original articles
<other article types>
	

	Keywords
Original articles
<other article types>
	

	Highlights (below the abstract)
	

	Tables/figures
Original articles
<other article types>
	 

	TITLE PAGE INFORMATION

	Title 
	

	Short running title
	

	Author names
	

	Affiliation information required 
	

	Corresponding author contact details 
	

	Persistent identifiers of author(s), etc.
	

	STRUCTURE OF BODY TEXT, END MATTER, REFERENCES

	Typical headings
Original articles
<other article types>
	

	Subheadings
	

	Specific wording required for any section
	

	End matter (e.g. authorship contributions)
	

	References: max. number
Original articles
<other article types>
	

	Referencing style
	

	FORMATTING

	Spelling
	

	General style
	
	

	SUBMISSION NOTES

	Cover letter required? Specific content?
	

	Links to all required author forms: needed at submission or after acceptance? Signed by all authors or by submitting author?
	

	Proposed reviewers: optional/mandatory? How many? What details are required?
	

	Tables: separate files?
	

	Figures: separate files? Any formats preferred?
	

	Supplementary files?
	

	Fees for open access, colour, etc.?
	

	JOURNAL POLICIES, etc.
	 

	Publication model*
	

	Preprint and prepublication 
	

	Data sharing
	

	Peer review**
	

	Manuscript acceptance rate and average times
	


* Publication models: subscription, hybrid (open access optional for a fee) or open access
** Peer review systems: open, single-blind (authors do not know the identity of reviewers), double-blind (authors do not know the identity of reviewers, and reviewers do not know the identity of authors), triple-bind (also editors do not know the identity of authors/institution)
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